
Outcomes Measures Application Version 3.3.0  
Step by Step Instructions for FSP, Specialized Foster Care, and Wraparound FSP 
 
Click the link or open web browser and type one of the following URL links. 
Intranet Production: https://intra.dmhapps.co.la.ca.us/MHSA 
Internet Production (RSA card needed):  https://dmhapps.co.la.ca.us/MHSA/
 
If you get a message that you have a pop up blocker, click on the link and allow the pop-up. 
 

 
 
Sign In 
 
Enter Integrated System (IS) User Name OR DMH Network User Name and Password 
Click OK  
 
Note:  DMH user accounts (as opposed to DMH IS Accounts) can only view assessments. 
 
NEW FEATURE:  By clicking on the “Remember User Name” check box in the Sign In screen the application 
will automatically populate your User Name every time you log in. 

 
 

If you have any questions about Logging On, please visit our Logon to OMA webpage: 
Logon to OMA or http://dmhoma.pbwiki.com/Logon+to+OMA 
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Three Month Tickler 
The first screen after Logon is the Three Month Tickler.   
This screen shows when a Three Month assessment is due for a client. 

 
 
 
All screens now feature new Home and Internet Reports Buttons 

 

 

 

 

 

 

The Home button will always take you back to the start (the Three Month Tickler), no matter where you are in 
the application. 

Internet Reports is a separate application that will allow you to look at reports on the clients at your agency. For 
more information on using this application, visit the Internet Reports Page at 

http://dmhoma.pbworks.com/OMA-Reports

…where you’ll find a special Step-by-Step guide for Internet Reports.
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View Existing Assessments 
1. To view ‘My Baselines’, mouse over My Assessments tab and click My Baselines 
2. To view ‘My Key Event Changes’, mouse over My Assessments and click My Key Event Changes 
3. To view ‘My Three Months’, mouse over My Assessments and click My Three Months 

 

 
 

4. To view ‘My Team Baselines’, mouse over My Team Assessments tab and click My Team Baselines 
5. To view ‘My Team Key Event Changes’, mouse over My Team Assessments and click My Team Key 

Event Changes 
6. To view ‘My Team Three Months’, mouse over My Team Assessments and click My Three Months 
7. To go back to the Three Month Tickler screen, mouse over My Team Assessments and click Three 

Month Tickler 
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Start a Baseline 
1. Float your Mouse over “> FSP” and then “Start FSP Baseline” and click Start FSP Baseline 

 
2. Type Client ID (MIS) on Search For field 
3. Click Go  
4. To go back to previous screen, click Back 
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5. Select your Client by clicking the Check Box, and then click Next 

 
 

6. Select a Program from dropdown list for the client, enter the Partnership Date 
7. Select the correct Episode 
8. Click Next 
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9. Select clinician that completed the assessment from Assessment Completed By dropdown list 
10. Enter the Assessment Date 
11. Click the Begin Baseline button 
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12. Fill out the eight (8) sections: 

• To jump from section to section without saving data, click on the sections tabs. 
• To save section click on the Back, Save, Return to Client Baseline Table, or Next buttons.   

13. Once completed the Legal section, click the Finish button to save and return to Baseline 
Demographics.   

14. To mark the assessment as completed click on the Is Complete button on any of the sections.  It will 
save and return to Baseline Demographics. 

NEW FEATURE:  Ability to edit Assessment Completed By and Assessment Date fields.  

 

When you mark an Assessment “Is Complete,” that indicates to DMH that you’re ready for the data to be sent 
to the State and/or included in reports. Please Note: you can still edit assessments AFTER you mark the as 
Complete…it’s not recommended, but it is apossible. 

[REV 9/8/2010] OMA V3.3 STEP BY STEP INSTRUCTIONS  Page 7 of 16 



 

Start a Key Event Change (KEC) 
1. Click the Start KEC tab 

 
 

2. Type Client ID on Search For field 
3. Click Go  

 
 

[REV 9/8/2010] OMA V3.3 STEP BY STEP INSTRUCTIONS  Page 8 of 16 



 

4. Check the box next to your Client’s name, and then click Next. 

 
 

5. On this screen you can check out the client’s Program, and then put a Check next to the Baseline and 
Hit Next to get started. 
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6. To start the KEC, select the Episode, enter the Staff Code, enter the Assessment Date, and then Click 
Begin KEC. 
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7. Fill out appropriate section(s) where there is a change: 
• To jump from section to section without saving data, click on the sections tabs. 
• To save section click on the Back, Save, Return to Client Baseline Table, or Next buttons.   

8. If completing Legal section, click the Finish button to save and return to KEC Demographics.  
9. To mark the assessment as completed click on the Is Complete button in any of the sections.  It will 

save and return to KEC Demographics. 
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Start a Three Month (3M) 

1. Float your mouse over “> FSP” and click on “Start FSP ThreeM” 

 
2. Type Client ID on Search for field 
3. Click Go  
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4. Click on Select Client link 

 
 
NOTE:  The application will not allow you to create a 3M if a client is discontinued.  A KEC is needed to 
reestablish the client first. 
 

5. Check the box next to the client’s baseline and click Next to continue. 
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6. Select the Episode ID  
7. Select Assessment Completed By 
8. Enter the Assessment Date 
9. Click Begin 3M 
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10. Fill out sections: 
• To jump from section to section without saving data, click on the sections tabs. 
• To save section click on the Back, Save, Return to Client Baseline Table, or Next buttons.   

11. Once completed the Legal section, click the Finish button to save and return to Three Month  
Demographics.   
12. To mark the assessment as completed click on the Is Complete button on any section.  It will save and 

return to Three Month Demographics. 
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Editing, Viewing and Printing an Assessment 
 
 Even after you mark an Assessment completed, you can EDIT your assessment. Simply find the 
Assessment on the appropriate list and click on the “Edit” icon. Same for “View.” 
 
 

   EDIT ICON    VIEW ICON 
 

 
 
 

 EDIT 
VIEW  

 
 
 
 
Once you have clicked on VIEW, Adobe Acrobat will display a formatted copy of the Assessment. You may 
then use Adobe Acrobat to PRINT your assessment. 
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